
Invitation-Request to Excuse/Prior Notice

(Attach, if required, to Invitation to Conference) 

REQUEST TO EXCUSE REQUIRED IEP TEAM MEMBERS

Date: ___/___/___

Dear _________________________________________________________________________:

Re: ____________________________________________________________ (Student’s name) 

Pending your written approval for the IEP meeting scheduled on _____/_____/_____


_____
The following required members of the IEP team will not attend the meeting; however, they will participate by providing written input to all team members prior to the meeting. 

□ LEA Representative
□ Special Education Provider of the Child        □  General Education Teacher of the Child 

□ Individual who can Interpret the Evaluation Results

_____
The following required members of the IEP team will not attend the meeting because their curriculum area is not being discussed.

□ LEA Representative
□ Special Education Provider of the Child        □  General Education Teacher of the Child 

□ Individual who can Interpret the Evaluation Results

Parent/Guardian/Student at Age of Majority 

Response to Request to Excuse Required IEP Team Members:


□
I consent to excuse the IEP team member(s) as described above.

□
I do not consent to excuse the IEP team member(s) as described above.  I request all required members of the IEP team be in attendance.  


Parent/Guardian or Student at Age of Majority 

Signature:____________________________________________________Date:____/_____/___

Please sign and return with the Invitation to Conference prior to the meeting.

Directions 2-08
IDEA requires the listing of participants’ positions, not individual names.   





If written input is provided, all IEP Team members, including parents and students age 18 and older, must receive the information prior to the meeting.  





It is the responsibility of the LEA to maintain documentation that all team members received written input prior to the meeting. 





Written input must be dated and maintained in the student’s confidential record. 





If this notification is not returned, or returned with neither option checked, the meeting will occur with all team members in attendance.









