Obtaining Consent to Invite an

Outside Agency to an IEP meeting

When planning for a student’s IEP conference and if appropriate, an outside agency will likely be responsible for proving or paying for transition services, a representative of the participating agency must be invited to participate with the prior consent of the parent (or student who has reached the age of majority).

Specifically, the Individuals with Disabilities Education Improvement Act (IDEA) requires that: To the extent appropriate, with the consent of the parents or a child who has reached the age of majority…the public agency must invite a representative of any participating agency that is likely to be responsible for providing or paying for transition services.” 34CFR§300.321(3)

Therefore, before finalizing and sending the Invitation to Conference, the following must take place:

1) First, the team considers whether it is appropriate to invite an outside agency representative. If yes, follow the remaining steps.

2) Next, the team obtains consent to invite an outside agency. The person giving consent is the one who retains the rights to make education decisions.

· If the student is under the age of 18, consent is obtained from the parent/guardian.

· If the student is 18 or older and has not transferred his rights to make educational decisions, consent is obtained from the student.

· If the students is 18 or older and has transferred his rights to make educational decisions, consent is obtained from the parent.

3) When consent is obtained, the team includes the outside agency representative on the conference notification and sends the invitation. The date of the invitation to conference notification must be AFTER the consent was obtained.

4) If the representative does not attend the meeting, it is best practice to provide the family with the agency representative’s contact information.
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