Effective Date:  10/3/07


NC School District Medicaid Administrative Claiming

(MAC) Audit File Checklist

	
	Documentation to be maintained in this quarterly file:

	(
	A. Copy of the personnel roster (MAC roster) submitted by the district and any changes

	(
	B. Copies of completed and signed daily time study logs for the week being reviewed. 

	(
	C. Any computations or allocation used in the reimbursement calculation (Usually with Contractor)

	(
	D. A detailed listing of all revenues offset from the claim by source 

	(
	E. Signed and dated quarterly certification of state expenditures and a local share certification form 

	(
	F. A copy of the eligibility percentage computation (Medicaid Enrollment Rate—MER From Contractor)

	(
	G. Copies of all training materials given to staff 

	(
	H. Dates, names of attendees, and instructors for the training session(s) given.

	(
	I. A completed quarterly claim along with statistically valid time study results (From Contractor)  (Will be available only if district has submitted a claim).

	(
	J. Copies of any Validation Exception Reports

	
	

	
	Recommended Quarterly Documentation:

	(
	K. Communications from/to Contractor for that Quarter

	(
	L. Documentation concerning questioned surveys and any changes that were made (Faxed back surveys; maintain record of authorizations to change forms; changes in Medicaid accepted format (no whiteout, etc.)).


The N.C. Department of Health and Human Services, Division of Medical Assistance requires the district to maintain an audit file for each quarter of MAC claiming activity.  LEAs are held accountable, not the vendor for all supporting claim documentation.

